
Director of Development 

Job Description 

Child Advocates of Silicon Valley is a nonprofit organization founded in 1986. Our mission 

is to be there for every foster child in Silicon Valley who has experienced abuse, neglect 

and/or abandonment. As an affiliate of the National Court Appointed Special Advocates 

(CASA) Association, we are responsible for operating the CASA program in Santa Clara 

County according to the national guidelines, which entails recruiting, training and 

supporting CASA Volunteers. 

 Supervisor: Chief Executive Officer 

 Status: Full-time, exempt position  

 Location: Milpitas  

 Compensation: Salary commensurate with experience  

 Benefits: Medical, dental, vision and flexible time off 

Overview 

Child Advocates of Silicon Valley is seeking a polished and ambitious fund development 

professional who is seasoned and has deep experience with a full suite of fund development 

strategies. The successful candidate will be a collaborative, relationship-oriented professional, 

enthusiastically building and keeping relationships both externally and internally. They will have a 

combination of experiences that reflects a deep commitment to Child Advocate’s mission. They will 

be a thought partner to the CEO, and a member of the organization’s leadership team. As an 

empowering leader of the development team they will lead the strategies to raise $3.3mm, with an 

eye to grow the funding to achieve the goals in the strategic plan.  

Requirements 

 A track record of success and increased responsibility in fundraising roles. 

 Excels in identification, cultivation, solicitation and stewardship of major donors. 

 Demonstrated ability to coach and supervise a team of three to a high-performance level. 

 A minimum of five years of experience in fundraising, with increasing levels of 

responsibility. 

 Strong experience with online engagement strategies and understanding of best practices in 
online and social media fundraising. 

 Excels in identification, cultivation, solicitation and stewardship of corporate and 
foundation donors. 

 Proven ability to recruit, coach and empower high level fundraising volunteers. 

 Strong planning and analytical skills; proven ability to develop and implement fundraising 

strategies in alignment with long-range organizational goals and high return on investment. 

 Well organized, thoughtful, compassionate leader  

 A sense of humor and an open, collegial approach to problem-solving 

 Equal comfort pitching in with volunteers at a done-in-a-day project and dining with major 
donors at a private home overlooking the Valley. 



Specific Job Functions 

Fund Development — 70%  

 As the Director develop and implement the organization’s fundraising strategy yearly in 
partnership with the staff and Board.  

 Devise and employ strategies in each of the organization’s diverse fundraising categories: 
government grants, individual donors, foundation grants, events, corporate sponsorships. 

 Oversee all reporting on contracts and grants to government, foundation and private 
funders.   

 With other Child Advocate Directors Create, analyze, and adapt program budgets to 

meet the needs of the agency while meeting the requirements for grant applications 
 Support the existing efforts for annual unrestricted giving as well as help identify and solicit 

high capacity donors and friends.  

 Help to develop a case for long-term on-going support for specific programs, general 

support and expansion initiatives.     

 Identify and secure public dollars to support Child Advocates’ current and future efforts.   

 Collaborate with board members to activate their networks, train them to be a part of the 
solicitation process and strengthen their intellectual and emotional connection to Child 

Advocates in ways that inspire their financial leadership and commitment in support of 

ongoing and expanding philanthropic giving.   

Leadership, Planning and Management – 30% 

 Provide excellent management skills, both with supervisee and supervisor. 

 As member of Child Advocates leadership team work with the CEO to guide the 
organization. 

 In partnership with the Board, staff, community, funding partners develop and maintain a 

strategic plan that includes a strong fund development plan which will allow the 

organization to achieve its goals.   

 Investigate the return on investment of developing a CASA alumni system to retain their 

engagement and impact.  

 Manage the annual Development department’s budget. 
 Propose an annual revenue budget to CEO; communicate the goals, initiatives and 

assumptions of the budget and ensure that revenue goals are developed based on record of 

accomplishment rather than expense needs. 

 Create a yearly fundraising plan that ensures the organization achieves the goals in the 
strategic plan.  

Please submit your application and cover letter to Michelle@childadvocatessv.org. 

mailto:michelle@childadvocatessv.org

